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IEP Form, Part IV 
 

1. How much notice do we have to have to get permission from parents/student to 
invite an agency? 
Permission may be obtained at any time prior to releasing individual student 
information about the meeting to the representative.  If a representative happens to be 
in the building during the time of the IEP meeting and the parent gives permission, the 
representative could join the meeting at that time. 
 

2. Can we invite a post-secondary agency to a meeting without the parent permission 
beforehand? 
No. 
 

3. Does information need to be given each year for agency representatives to attend an 
IEP meeting?  Once you have permission for specific agencies to attend and you have 
documented it, do you need to get permission again annually?  Or may you invite that 
agency again in the future without another consent? 
Parent consent needs to be obtained every year prior to agency representatives 
attending a meeting. This may be obtained any time prior to the IEP team meeting each 
year.  Consent may be obtained for a specific time period or for specific IEPs.  For 
example, consent could be obtained to invite a vocational rehabilitation representative 
to the student’s IEP meetings for the 9th, 10th, 11th and 12th grade years when the 
student and parent have elected to obtain the agency’s services, but the parent and/or 
adult student must still have the option for continuing or revoking consent yearly. That 
means that even though you have permission for multiple years, you must still verify 
(and document) annually that the student and parent still give permission for the 
agency representative to attend. 
 

4. If a parent signs off that they are not attending the IEP meeting and gives permission 
to hold the meeting without them, what do you do about getting permission to invite 
outside agencies a year in advance?  Is their signature that they are not attending 
covering this as well? 
If outside agencies will be invited to the next IEP meeting, parent written consent must 
be obtained prior to notifying those personnel of the meeting or sharing any personally 
identifiable information about the student.  The IEP form or another release of 
information form may be used, and consent may be obtained independent of whether 
the parent attended the IEP meeting.  

 
5. Is there a form to get parent consent to invite outside agencies? 

No. Part IV, Considerations section has a place to obtain parent or adult student 
permission to invite other agencies.  It would be wise to get this no later than the IEP in 
effect at age 15, so the team may invite agencies to the next IEP meeting.  Another 
method to obtain consent to invite would be to use the consent to release information 
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form used by the district, since the permission to invite is required because the 
“invitation” is a release of information that the student has an IEP. 
 

6. What documentation needs to be kept, and where do you keep the documentation 
that permission has been given from either the student and/or the parent to invite 
outside agencies? 
The documentation required is a copy of the IEP containing the parent and/or adult 
student’s initials giving consent to invite another agency, which would be kept in the 
student’s special education file or specific consent on the IEP notice letter for the 
outside agency to be invited. 

 


